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p An application form,  
completed in full 

 
p A letter clearly and  

specifically stating the  
requested variance and  
explaining why it is a  
hardship to comply with the 
Land Use Bylaw 

 
p BCLS survey certificate   

clearly identifying the  
requested variance (if appli-
cable).  BCLS would also be 
required during construction 
if variance related to height 
or setbacks 

 
p Current Certificate of Title 

(within the last 30 days) 
 
p Plans and specifications  

of the proposed development 
(see list on right) 

 
p Recommend photographs  

of the area effected by the  
proposed variances 
 

p Required fees 

 

Plan Summary  
o Owner/developer 
o Architect/designer 
o Legal description and civic 

address 
o Gross floor area/Floor area 

ratio 
o Height of building and 

structures 
o Project description 
o Site size and lot coverage 
o Parking calculations 
 
Site Plan and Information 

o Location of all buildings and 
structures with setbacks to 
property lines and 
separation to other 
buildings 

o Natural and finished grades 
relative to geodetic datum 
at the perimeter of the site, 
buildings and structures 

 
Floor Plans 
Plans should include areas 
devoted to various uses & 
functions within the building. 
 
Building Elevations 

o Elevations of all sides of the 
buildings. 

o Natural grade line on all 
elevations. 

 Submission Checklist 

Revised October 2019 

Any Board of Variance  
approval is valid for two 

years from the date of the 
meeting at which approval 
was granted. If construction 
has not substantially start-

ed, the permission will  
terminate.  
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Where a property owner is of the 
opinion that an undue hardship 
has been caused by: 
 
¨ a Land Use Bylaw regulation 

concerning the siting, size or 
dimension of a building; or 

 
¨ the prohibition against  

structural additions or  
alterations to a legal non-
conforming use; 

 
an owner may apply to the Board 
of Variance for a minor variance. 
 
The Board cannot consider  
variances to land use or density 
under the Land Use Bylaw. 
 

Hardship is related to aspects  
of the particular site rather than 
general hardships in the area,  
or hardships generated by the 
owner. 
 

Minor variances are determined  
by the Board and are not defined  
in legislation in British Columbia, 
but may include setback or height 
variances. 
 
Recently, courts have upheld 
Board decisions where variances 
have been granted. 
 

District of Central Saanich 
1903 Mt Newton Cross Rd 
Saanichton, BC V8M 2A9 

 

tel (250) 544-4217 
fax (250) 652-4737 

www.centralsaanich.ca 
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Minor Variance 

Application  

All correspondence for the  
Board should be directed to:  

 
Secretary of the  

Board of Variance 
District of Central Saanich 
1903 Mt Newton Cross Rd 
Saanichton, B.C. V8M 2A9 

tel (250) 544-4217 
fax (250) 652-4737 

This pamphlet is intended for  
general guidance only.   

Applicants should consult the  
Local Government Act, the Land  

Title Act, the District of Central  
Saanich OCP Bylaw, the  

Land Use Bylaw and other  
municipal bylaws for  

requirements and procedures. 

Hardship  
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��^ƵďŵŝƐƐŝŽŶ��ŚĞĐŬůŝƐƚ�ŝƐ�ůŽĐĂƚĞĚ�ŽŶ�ƚŚĞ�ďĂĐŬ�ƉĂŐĞ͘ 
 
�ƉƉůŝĐĂƟŽŶ��ĞĂĚůŝŶĞ� 

· dŚĞ��ŽĂƌĚ�ŵĞĞƟŶŐ�ŝƐ�ƐĐŚĞĚƵůĞĚ�ĨŽƌ�ƚŚĞ�ĮƌƐƚ�dŚƵƌƐĚĂǇ�ŽĨ� 
ƚŚĞ�ŵŽŶƚŚ�ĨŽůůŽǁŝŶŐ�ƚŚĞ�ĂƉƉůŝĐĂƟŽŶ�ƐƵďŵŝƐƐŝŽŶ͘ 

· zŽƵƌ�ĂƉƉůŝĐĂƟŽŶ�ƐŚŽƵůĚ�ďĞ�ƐƵďŵŝƩĞĚ�ďǇ�ƚŚĞ�ϭƐƚ�ŽĨ�ƚŚĞ�
ŵŽŶƚŚ�ƉƌŝŽƌ͕�ĨŽƌ�ĐŽŶƐŝĚĞƌĂƟŽŶ�ƚŚĞ�ĨŽůůŽǁŝŶŐ�ŵŽŶƚŚ͘�� 

· ^ƚĂī�ǁŝůů�ƌĞǀŝĞǁ�ƐƵďŵŝƐƐŝŽŶ�ƚŽ�ĞŶƐƵƌĞ�ŝƚ͛Ɛ�ĐŽŵƉůĞƚĞ�ĂŶĚ� 
ĂĐĐĞƉƚ�ƚŚĞ�ĂƉƉůŝĐĂƟŽŶ�ďǇ�ƚŚĞ�ϭϱƚŚ�ĚĂǇ�ŽĨ�ĞĂĐŚ�ŵŽŶƚŚ͘�� 

· /Ĩ�ƚŚĞ�ϭϱƚŚ�ĨĂůůƐ�ŽŶ�Ă�ǁĞĞŬĞŶĚ͕�ƚŚĞ�ĂďƐŽůƵƚĞ�ĚĞĂĚůŝŶĞ�ĨŽƌ�
ĐŽŵƉůĞƚĞ�ĂƉƉůŝĐĂƟŽŶ�ǁŽƵůĚ�ďĞ�ƚŚĞ�ƉƌĞĐĞĚŝŶŐ�&ƌŝĚĂǇ͘�� 

 
&ĞĞƐ� 
dŚĞ�ΨϱϬϬ�ĂƉƉůŝĐĂƟŽŶ�ĨĞĞ�ĂŶĚ�ƚŚĞ�ΨϭϬϬ�ƌĞĨƵŶĚĂďůĞ�ƐŝŐŶ�ĚĞƉŽƐŝƚ�
ƐŚĂůů�ďĞ�ƐƵďŵŝƩĞĚ�ƐĞƉĂƌĂƚĞůǇ�ƚŽ�ĨĂĐŝůŝƚĂƚĞ�ƚŚĞ�ŝƐƐƵĂŶĐĞ�ŽĨ�ƚŚĞ�ƌĞͲ
ĨƵŶĚ͘���ƉƉůŝĐĂƟŽŶ�ĨĞĞƐ�ĂƌĞ�ŶŽŶ-ƌĞĨƵŶĚĂďůĞ�ƵŶůĞƐƐ�ƚŚĞ�ĂƉƉůŝĐĂƟŽŶ�
ŝƐ�ǁŝƚŚĚƌĂǁŶ�ǁŝƚŚŝŶ�ƚŚƌĞĞ�ǁŽƌŬŝŶŐ�ĚĂǇƐ�ŽĨ�ƉĂǇŵĞŶƚ�ŽĨ�ƚŚĞ�ĨĞĞƐ͘� 
 
EĞŝŐŚďŽƵƌ�EŽƟĮĐĂƟŽŶ� 
^ƵďũĞĐƚ�ƉƌŽƉĞƌƚǇ�ŽǁŶĞƌƐ�ĂŶĚ�ƚĞŶĂŶƚƐ͕�ĂŶĚ�ĂĚũĂĐĞŶƚ�ƉƌŽƉĞƌƚǇ�ŽǁŶͲ
ĞƌƐ�ĂƌĞ�ŶŽƟĮĞĚ�ŝŶ�ǁƌŝƟŶŐ�ďǇ�ƚŚĞ�^ĞĐƌĞƚĂƌǇ�ŽĨ�ƚŚĞ��ŽĂƌĚ�ĂŶĚ�ŵĂǇ�
ĂƩĞŶĚ�ƚŚĞ�ŵĞĞƟŶŐ�ŝĨ�ƚŚĞǇ�ǁŝƐŚ͘ 
;dŚĞ�ŽďůŝŐĂƟŽŶ�ƚŽ�ŐŝǀĞ�ŶŽƟĐĞ�ŵƵƐƚ�ďĞ�
ĐŽŶƐŝĚĞƌĞĚ�ƐĂƟƐĮĞĚ�ŝĨ�ƚŚĞ��ŽĂƌĚ�ŽĨ� 
sĂƌŝĂŶĐĞ�ŵĂĚĞ�Ă�ƌĞĂƐŽŶĂďůĞ�ĞīŽƌƚ�ƚŽ�
ŵĂŝů�Žƌ�ŽƚŚĞƌǁŝƐĞ�ĚĞůŝǀĞƌ�ƚŚĞ�ŶŽƟĐĞ͘Ϳ 
 
^ŝŐŶ�WŽƐƟŶŐ 
dŚĞ�ŽǁŶĞƌ�ŝƐ�ƌĞƋƵŝƌĞĚ�ƚŽ�ƉůĂĐĞ�Ă�ƐŝŐŶ͕�
ƐƵƉƉůŝĞĚ�ďǇ�ƚŚĞ�ŵƵŶŝĐŝƉĂůŝƚǇ͕�ŽŶ�ƚŚĞ� 
ƐƵďũĞĐƚ�ƉƌŽƉĞƌƚǇ�ĨŽƌ�ŶŽ�ůĞƐƐ�ƚŚĂŶ�ϳ� 
ĚĂǇƐ�ƉƌŝŽƌ�ƚŽ�ƚŚĞ�ŚĞĂƌŝŶŐ�ĚĂƚĞ͘ 
 

Application Process  

Applicants should 
expect Board members

to visit the site and 
should ensure the 
property can be 
clearly identified 

from the road.
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tŚĞƌĞ�Ă�ŵƵŶŝĐŝƉĂůŝƚǇ�ŚĂƐ�ĂĚŽƉƚĞĚ�Ă��ŽŶŝŶŐ��ǇůĂǁ͕�ŝƚ�ŵƵƐƚ�
ĞƐƚĂďůŝƐŚ�Ă��ŽĂƌĚ�ŽĨ�sĂƌŝĂŶĐĞ�ƉƵƌƐƵĂŶƚ�ƚŽ�^ĞĐƟŽŶ�ϴϵϵ�ŽĨ�ƚŚĞ�
>ŽĐĂů�'ŽǀĞƌŶŵĞŶƚ��Đƚ͘ 
 
In Central Saanich, the Board consists of three voluntary 
members appointed by Council for a three year term. 
The Board meets once a month, usually the first  
Thursday at 9:00am in the Council Chambers. 
 
 

 
The Board may grant a minor variance provided, if in the 
Board’s opinion, the variance does not: 

¨ result in inappropriate development of the site; 

¨ adversely affect the natural environment; 

¨ substantially affect the use and enjoyment of adjacent 
lands; 

¨ vary permitted uses or densities under the Land Use 
Bylaw; or 

¨ defeat the intent of the Bylaw. 
 
The Board of Variance must not make a decision that: 

¨ would be in conflict with a restrictive covenant  
registered on the property; or 

¨ deal with a matter that is covered in a development  
or development variance permit; or 

¨ deal with a flood plain specification. 

The decision of the Board will be announced at the  
meeting, following their discussion. 
 

Board Meeting and Decision 

Board of Variance Members 

Applicants should  
expect Board members 

to visit the site and  
should ensure the  
property can be  
clearly identified  

from the road. 


