
Posted: Sept 14 – 22, 2017 

 
EXTERNAL POSTING 

BUILDING SERVICES WORKER (Casual/On-Call) 
 

Community Services Division 
Administration Department 

Pay Grade 38, Step 1 $28.06 per hour (January 1, 2017 Rate) plus 13% in lieu of benefits 
 
 

The District of Central Saanich invites applications from individuals interested in providing casual on-call building 
maintenance services within the Community Services Division. 

Reporting to the Manager of Community Services, this position’s responsibilities include: 

• Minor maintenance and repairs to buildings and furnishings at Municipal Facilities including, but not limited 
to, Central Saanich Municipal Hall, Central Saanich Cultural Centre, The Centre For Active Living, Fire Station 
#1, Fire Station #2, Centennial Park Fieldhouse, Verdier Park Washroom and caretaker's residences at both 
Centennial Park and Butterfield Park.  It is understood that duties will extend, from time to time, to include 
other municipal properties; 

• Assistance in the preparation of documents, such as tenders, quote requests and letters of award, necessary 
for the procurement of services required for the maintenance of municipal facilities, as required by the 
Manager of Community Services; 

• Serving as the District’s representative, co-ordination and general supervision of Contractors working in/on 
municipal facilities; 

• Assisting in the preparation and monitoring of operating and capital budgets related to facilities maintenance; 

• Performing other duties related to the operation of municipal facilities, as required. 

The successful candidate will have the ability to: perform common building maintenance tasks and duties in a 
competent and safe manner; work independently with limited supervision; serve the public in a courteous manner; 
establish and maintain good working relationships with his/her supervisor, other employees, and the general public.  
The incumbent must be physically fit and be able to work outside in all weather conditions. 

Minimum Requirements: 
 Minimum of five (5) years practical work experience in building maintenance or related trade; 
 Grade 12 (or equivalent), supplemented by relevant courses and training; 
 A valid B.C. Driver’s Licence (Class 5). 

A good working knowledge of MS Office applications, specifically MS Outlook and MS Word would be an asset. 

The current rate of pay for this position is $28.06 per hour (Pay Grade 38, Step 1- January 1, 2017 rates), plus 13% in 
lieu of benefits.  The hours of work are generally: 7:30 a.m. – 3:30 p.m. (7 hrs/day, plus a one-hour unpaid lunch 
break), Monday through Friday, however, this may vary due to operational demands.  As this is a casual on-call 
position, the department head will advise when needed to fill in for vacation relief or other coverage. 

Qualified candidates may submit applications in confidence to: The District of Central Saanich, Attention: B. McKenzie, 
1903 Mt. Newton Cross Rd, Saanichton, BC, V8M 2A9, no later than 4:00 p.m., September 22, 2017.  Applicants should 
clearly specify the name of the position they are applying for.  We thank all candidates for their interest; however, 
only those applicants selected for interviews will be contacted. 

 
Bonnie McKenzie, Manager of Community Services 
Corporation of the District of Central Saanich 


