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• Site plan showing all buildings, structures and
dimensioned parking spaces;

• Plans of all floor levels, dimensions, rooms uses, ceiling
heights and plumbing fixtures shown;

• Cross section or details of existing exterior walls
and sound/fire separations between dwelling units; and,

• Building elevations (or photographs) showing all building wall
faces.

Other details/permits as required such as septic approval, a plumbing 
permit, electrical permit or other details required for your specific 
project.

The District permits a secondary suite within a single family dwelling; no 
portion can be located in an accessory structure or building either detached 
from a Residential Single Family building or attached only by a passageway. 
Land Use Bylaw #2072. A detached accessory dwelling unit may be permitted.  
Refer to the Land Use Bylaw for specific details.

What are the regulations?
The maximum suite total floor area is 90 m² (969 ft²) measured to 
outermost limits of the building.

The site must accommodate off-street parking in accordance with 
the Land Use Bylaw, which includes one additional space for the 
occupants of the suite;

Secondary suite use is typically not permitted in a Duplex, Multi-
family or as Short Term Vacation Rentals.

A building permit is required to confirm compliance with the Land 
Use Bylaw and the BC Building Code to authorize a secondary suite.

What do I need to apply for a permit?
Completed building permit application form;

Non-refundable plan processing fee;

Three sets of plans showing all necessary details demostrating  
compliance with the building code and Land Use Bylaw for a suite;



Fire Separations are the wall and floor/
ceiling assemblies between each dwelling and 
any common space. The required “fire resistant 
rating” (FRR) for these fire separations range from 
15, 30 to 45 minutes, depending on the number 
and type of smoke alarms used. A 30 minute FRR 
will be most commonly used.

Sound Transmission Class (STC) 43 is the 
rating now required for the assemblies between 
the dwelling units and between any common 
spaces. One option for existing buildings is the 
addition of resilient channel and an extra layer of 
drywall to one side of  
the designated fire 
separation. 

What are the Building Code Requirements?
To restrict the spread of fire and smoke and maintain safe exit routes, a fire 
separation (walls and ceiling) is needed to create a barrier between the suite, 
the main dwelling unit and any common areas. NEW to the Building Code is the 
requirement for a sound separation too.

Smoke and Carbon  
Monoxide Alarms are to be 
interconnected within each dwelling. Smoke 
alarms need to be located in each bedroom, 
AND each hallway outside the bedrooms. 
The carbon monoxide alarm is required in 
each bedroom OR the hallway when there is 
a attached garage or fuel burning appliance. 
When a 30 min FRR is used, an additional 
photoelectric alarm must be interconnected 
between both of the dwellings and with any 
common spaces.

Safe Exiting is required for the secondary 
suite, such as an exit door directly from the 
suite to the exterior.  This door must be an 
exterior door, with a deadbolt and door viewer 
(or glazing), that swings on a vertical axis (not 
a sliding patio door).

Bedroom Windows are required to have 
an opening window with a minimum clear 
opening area of 0.35m² (3.77 ft²) with no 
dimension less than 380mm (15”).  

Heating Systems for the secondary suite 
should be independent of the main dwelling.  
In order to prevent the migration of smoke 
between dwelling units during a fire, duct work 
is not permitted to interconnect the dwelling 
units, unless protected with fire dampers and 
duct smoke detector to shut down system.   

Plumbing, specifically the water supply pipe, 
may need to be upgraded to a larger size to 
meet the minimum code requirements for 
supplying all the existing and new suite plumbing 
fixtures.  All the fixtures in the building should 
be shown on the plans to complete a fixture 
calculation.  A separate plumbing permit would 
be required to approve any new (or previously 
completed) plumbing work.

Ventilation is required to provide fresh air 
to the suite. One example of an acceptable 
venting system would be using a continuous 
principal exhaust fan, usually installed in the 
bathroom, along with a kitchen fan over the 
stove area.   
Supply air to a 
single storey 
suite may be 
provided by 
passive vents 
in compliance 
with BCBC 
9.32.3.4.(6).  

As homes continue to be renovated, including improvements to insulation and air-tightness, it is even 
more important to ensure the heating and venting systems are adequate for the use.

An assembly of 1/2” drywall, 
resilient channel, and another 

1/2” drywall on one side of 
the fire separation will meet 

both the required fire (30 
min) and sound rating.


